
HOW IT WORKS
There’s a lot of hard work putting together a Pop-Up Exhibition, and you have to do 
some of it! 

ADMISSION
We strongly recommend charging admission. This is something you will need to 
organise and you will need to have someone at the door collecting the charges. You 
keep all the funds raised this way.

REFRESHMENTS
You may wish to sell refreshments. You will need to organise this. All we ask is that 
the refreshments are not served in the same room as the exhibition, so that we don’t 
end up with cake crumbs or sticky fingermarks adding unwanted texture to the art-
works. You keep all funds raised this way.

VENUE
You will need to provide MKSA with a suitable venue, free of charge. We can send 
our team of overworked venue-scouts out to have a look and tell you if your venue is 
suitable. We will need access to the venue the day before the exhibition, for about 3 
hours, in order to set everything up.

EQUIPMENT
You will need to supply around 10 tables, each about 2 x 5 feet or larger, on which 
we can display paintings, We have about 70 small easels which sit on the tabletops 
and we can also supply tablecloths if you want your event to look really posh. We 
also have a few floor easels for displaying large paintings.



ACCESS
Nearby parking for 4 or 5 cars is essential. To minimise costs, we do not use any 
of our large exhibition equipment for pop-ups, so we do not need to hire a delivery 
van.  Everything we need will fit in a couple of cars. However the equipment is quite 
weighty, and our set-up team is elderly, so the cars will need to park close to the 
venue so that we don’t have to totter too far with heavy boxes. Our artists will also 
need to park close by, briefly, while they deliver their paintings.

SETTING UP
Set up consists of several stages:

1. The day before the exhibition, at an agreed time, you will need to ensure 
that the tables are available and that we have access to the venue.

2. We arrange our equipment.

3. Our artists arrive and hand in their work.

4. We arrange the paintings on the easels. 

We have several publicity banners which can be put up outside the venue, and also 
a couple of publicity A-boards.

One of the tables will be used by our stewards for recording sales, wrapping 
paintings, etc. Another will be used to display our publicity material about forthcoming 
exhibitions, etc - but you are welcome to share this if you have publicity material of 
your own.

CLOSING DOWN
A pop-up typically runs 10am-4pm. Once the exhibition has closed our artists return 
to collect their unsold work and we begin dismantling our equipment, so nearby park-
ing is once again required. We would expect to be out of the venue by an hour after 
closing time.

ADVANCE PUBLICITY
MKSA will produce a design for flyers and posters consistent with our regular style 
of publicity, but will liaise with you and include details such as your logo. We will 
distribute this material to our normal outlets and also via our newsletter, facebook 
page and website. Electronic copies will be sent to you so you can print copies 
yourself if you wish, or you can incorporate our publicity into designs of your own. 



REVENUE
10% of sales revenue will be donated to you (but please be aware that we may not 
sell anything!) - 80% goes to the artists and 10% covers our costs, which are mainly 
publicity and replacing worn items of equipment.

We may be able to donate a painting as a raffle prize if you wish to organise a raffle.

DEMONSTRATIONS
We can arrange for one or two artists to demonstrate their painting techniques 
throughout the exhibition, if there is suitable space.

FURTHER INFORMATION
If you would like to discuss the possiblility of having a pop-up exhibition, please 
email mksa_queries@btinternet.com.


